Notice of Intent to Use Third Party Plan Review Agency

Department of Planning & Development Review, Bureau of Permits and Inspections
900 East Broad Street, Room 108
Richmond, Virginia 23219
Office: (804) 646-4169
https://www.rva.gov/planning-development-review/permits-and-inspections

The purpose of this notification is to inform the City of Richmond of the Permit Applicant’s intention to utilize Third Party Plan
review services in connection with the following construction project. thirdpartyprogram@richmondgov.com

Section A — Applicant Information

Applicant Name: Project Name:

Project Address:

Project Description:

Section B — Third Party Plan Review Agency
Agency Name:

Name of Professional in Charge — First: Last:
Street Address: Suite/Room/Unit:
City: State: Zip Code:

Phone Number: Cell Number: Fax Number:

Agency Approval ID Number: Date:

Professional Engineer/Architect Number:

Section C — Primary Third-Party Plan Review Agency

The names of the Professionals-in-Charge, Supervisory Plan Reviewer and Plan Reviewer, along with the discipline to be
reviewed are as follows:

Discipline Professional-in-Charge Plan Reviewer
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Section D — Acknowledgments

By signing below the Permit Applicant, the Third-Party Plan Review Agency and its Professional-in-Charge, agree to comply
with the third-party plan review procedures, responsibilities and requirements set forth therein, and other conditions that may
be specified by the Code Official.

| have read and agree to comply with the terms and conditions of this agreement.

Applicant:
Applicant’s Name:

Applicant’s Signature:

Title of Signatory: Date:

Professional-In-Charge of Primary Third-Party Plan Review Agency:

Design Professional’s Name:

Design Professional’s Signature:

PE/Architect License Number of Signatory: Date:

Third Party Plan Review Agency:
Agency’s Name:

Agency’s Signature:

Title of Signatory: Date:

CITY OF RICHMOND - FOR OFFICIAL USE ONLY

Accepted By:

Signature:

Title: Date:

NOA Certification Number:

Notes:

Notice of Intent to Use Third Party Plan Review Agency Revision 07-31-2023 Page 24 of 33



	Text203: 
	Text204: 
	Text205: 
	Text206: 
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text213: 
	Text214: 
	Text215: 
	Text216: 
	Text217: 
	Text218: 
	Text219: 
	Text220: 
	Text221: 
	Text222: 
	Text223: 
	Text224: 
	Text225: 
	Text226: 
	Text227: 
	Text228: 
	Text229: 
	Text230: 
	Text231: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text236: 
	Text237: 
	Text238: 
	Text239: 
	Text240: 
	Text241: 
	Text242: 
	Text243: 
	Text244: 
	Text245: 
	Text246: 
	Text247: 
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text254: 
	Text255: 
	Text256: 


