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BUILDING PERMIT NO.

BUILDING

PERMIT/CERTIFICATE

APPLICATION

B
C

O
N

T
R

A
C

T
O

R
/O

W
N

E
R

IN
F

O
R

M
A

T
IO

N

DESCRIBE CURRENT STRUCTURE USE

OFFICE
USE

ONLY

NEW
ACCESSORY
BLDG.

PROPERTY OWNER NAME

CITY                                                                                                                                    STATE                                            ZIP CODE

CONTRACTOR STREET ADDRESS

CONTRACTOR NAME

JOB/PROPERY ADDRESS (STREET & NUMBER) FLOOR/ROOM NO.

LICENSE TYPE CLASS

    A        B       C

STATE LICENSE NO.

CONTRACTOR TELEPHONE NO./EMAIL ADDRESS

OWNER EMAIL ADDRESS

PROPERTY OWNER ADDRESS/ZIP OWNER DAYTIME TELEPHONE NO.

DESCRIBE PROPOSED STRUCTURE USE

ACC

ADDITION

ADD

RESIDENTIAL
GARAGE

AD1

RESIDENTIAL
DECK

AD2

OPEN
PORCH

AD3

ENCLOSED
PORCH

AD4

ALTER/
REMODEL
LIGHT

AL1

ALTER/
REMODEL
HEAVY

AL2

DEMOLITION

DEM

TENANT
FITUP

FUP

FOUNDATION ONLY

FOU

NEW BUILDING

NB

MOVING/
RELOCATION

REL

REPAIR/
REPLACE

REP

TRACK 1

THIS IS AN APPLICATION ONLY. IT IS NOT AUTHORIZATION TO START ANY WORK.
NO WORK SHALL START UNTIL A PERMIT IS POSTED ON THE JOB SITE.

TRACK 2
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IF
1 OR 2
FAMILY

ATTACHED

 1 FAMILY  2 FAMILY

DETACHED

 1 FAMILY  2 FAMILY

IF MULTIFAMILY,
NUMBER OF UNITS
PER STRUCTURE

CHECK ON
(IF APPLICABLE)

 1. LODGING HOUSE  3. ADULT CARE 
RESIDENCE

 2. NURSING HOME

TOTAL CONST. 
COST OF 
ENTIRE JOB

A.

ELEC.
COST

B.

$

$

MECH.
COST

C.

PLUMB.
COST

D.

$

$

SPRINKLER
COST

E.

ELEVATOR
COST

F.

$

$

TOTAL CONSTRUCTION 
COST LESS TRADE 
PERMITS

G.

$

DESCRIBE SCOPE OF WORK
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CONTACT PERSON CONTACT PHONE NO. CONTACT FAX NO.

CONTACT ADDRESS EMAILZIP CODE

DO YOU WANT TO BE CALLED TO
PICK UP PERMIT WHEN ISSUED?

YES

NO

NAME PHONE NO.

ENGINEER/ARCHITECT NAME ENGINEER/ARCHITECT PHONE NO. ENGINEER/ARCHITECT FAX NO. EMAIL
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FOR OWNERS WHO ARE APPLYING FOR WORK IN THE CITY OF RICHMOND, IT WILL BE YOUR RESPONSIBILITY TO FILL OUT THE “BUILDING PERMIT – OWNER STATEMENT” FORM IN THE LINK BELOW AND 
SUBMIT THIS WITH THE PERMIT APPLICATION EITHER THROUGH THE CITY’S ONEDRIVE OR SUBMITTED BY MAIL:
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FOR OWNERS WHO ARE APPLYING FOR WORK IN THE CITY OF RICHMOND, IT WILL BE YOUR RESPONSIBILITY TO FILL OUT THE “BUILDING PERMIT – OWNER STATEMENT” FORM IN THE LINK BELOW AND 
SUBMIT THIS WITH THE PERMIT APPLICATION EITHER THROUGH THE CITY’S ONEDRIVE OR SUBMITTED BY MAIL:
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A COPY OF YOUR STATE CONTRACTOR’S LICENSE AND BUSINESS LICENSE SHALL BE ON FILE BEFORE A PERMIT WILL BE ISSUED.
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ARTS DISTRICT HISTORICAL DISTRICT VIOLATION ON PROPERTY DELINQUENT TAXES DUE? ICC TYPE OF CONSTRUCTION

EXISTING USE GROUP PROPOSED USE GROUP FEE CALCULATION TYPE PERMIT FEE FEE RECEIVED RECEIPT NO.

IS PROPERTY IN 100 YEAR
FLOOD PLAIN?

FLOOD ELEVATION SITE ELEVATION CHESAPEAKE BAY PROTECTION AREA? CHESAPEAKE BAY MANAGEMENT AREA?

APPLICATION APPROVED BY DATE APPLICATION DISAPPROVED BY DATE

NOYES

NOYES NOYES NOYES NOYES

NOYES NOYES

S U B C

CASH CHECK CREDIT CARD

ROOF TYPE 1 (SEE BACK FOR LIST) NO. OF SQUARES ROOF TYPE 2 (SEE BACK FOR LIST) NO. OF SQUARES

NOT REQUIRED
FOR 1 & 2
FAMILY

AUTOMATIC SPRINKLERS

NOYES

FIRE ALARM SYSTEM

NOYES

BUILDING FINISHED AREA
NEW OR ADDITION
(SQ. FT.)

DECK AREA
(SQ. FT.)

BUILDING UNFINISHED AREA
NEW OR ADDITION
(SQ. FT.)

BUILDING AREA
EXISTING
(SQ. FT.) (PER FLOOR)

GARAGE AREA
(SQ. FT.)

OPEN PORCH
AREA
(SQ. FT.)

ENCLOSDE PORCH
AREA
(SQ. FT.)

LOCATION TOTAL BUILDING HEIGHT NUMBER OF FLOORS

NO. OF ON SITE PARKING SPACES
(STREET SPACES DO NOT COUNT)

NO. OF SPACES
AT ANOTHER
LOCATION

LOCATION

LEASE ATTACHED? NOYES

NOYES
WILL THERE
BE A NEW

CURB
RELOCATED
CURB DRIVEWAY

WILL THERE BE ANY
SITE GRADING OR LAND
DISTURBING ACTIVITY?

NOYES
TOTAL AREA TO
BE DISTURBED
(SQ. FT.)

IS SURVEY
OR SITE PLAN
ATTACHED?

https://www.rva.gov/planning-development-review/permits-and-inspections
https://www.rva.gov/planning-development-review/permits-and-inspections
https://www.rva.gov/sites/default/files/2022-06/BuildingPermitOwnerStatement.pdf
https://www.rva.gov/sites/default/files/2022-06/BuildingPermitOwnerStatement.pdf
https://www.rva.gov/sites/default/files/2022-08/Asbestos-Certification.pdf
https://www.rva.gov/sites/default/files/2022-08/Asbestos-Certification.pdf
https://www.rva.gov/
https://www.rva.gov/


VALUE OF WORK INCLUDES LABOR, 
MATERIALS, SUBCONTRACTS, OVERHEAD 

AND PROFIT.  THE FEE IS BASED ON 

CONTRACTOR’S ESTIMATE OR ESTIMATE  

CALCULATED BY R.S. MEANS, WHICHEVER 

IS HIGHER AMOUNT.

BY SUBMITTING THIS APPLICATION, I CERTIFY I AM IN COMPLIANCE WITH THE CODE OF VIRGINIA, SECTION 54.1-1100 ET SEQ; RULES AND 
REGULATIONS OF THE VIRGINIA BOARD OF CONTRACTORS AND CHAPTER 14, CODE OF THE CITY OF RICHMOND.

FEE SCHEDULE • BASED ON VALUE OF CONTRACTOR’S ESTIMATE OR  ESTIMATE BY R.S. MEANS, WHICHEVER IS HIGHER AMOUNT.

RESIDENTIAL ONLY - 1 & 2 FAMILY COMMERCIAL ONLY

VALUE OF WORK PERMIT FEE

$0 - $2000
OVER $2000

$63.00
$63.00*

VALUE OF WORK PERMIT FEE

$0 - $2000
OVER $2000

$131.00
$131.00*

CODE CODE CODE CODEDESCRIPTIONDESCRIPTION DESCRIPTION DESCRIPTION
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INSTRUCTIONS ON FILLING OUT A BUILDING PERMIT APPLICATION

At the top right hand corner of the application is a capital B. This is the space where your permit number will be written after you have paid for the
Permit.

PDR02B (Rev. 05-30-2024)   112037-1


	permitB_BuildingPermit.vsdx
	Page-1
	Page-2


	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Group1: Off
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Group2: Off
	Text18: 
	Group3: Off
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Group4: Off
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Group5: Off
	Group6: Off
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Group7: Off
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Group8: Off
	Text60: 
	Group9: Off


