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A CERTIFICATE OF ZONING COMPLIANCE (CZC) is a permit
issued by the Zoning Administration Office that certifies
conformance with the City’s Zoning Ordinance, and is
typically required to obtain a license to operate a
business in the City of Richmond (the CZC also certifies
conformance of a business at the respective physical
location).

WHEN TO RE-APPLY FOR A CZC PERMIT

The CZC application is typically a one-time only process that lasts for the
duration of the business, with some exceptions. You are required to apply
for a NEW CZC permit pending any changes to the following;:

Address/Location/Tenancy of the business

Name of the business

Ownership of the business

Use/Function of the business

Starting a Second or Third business in addition to your
First/Primary business.

FEE
Home Occupation

WHEN CAN | EXPECT MY PERMIT?

Pending no unforeseen circumstances, you will typically receive your
approved permit within 10 business days from the date of payment. The
permit will be sent electronically (via email) or by mail. You may utilize
either copy to apply for your business license. Once approved, please
contact the City of Richmond’s Finance Department regarding your
Business License:

Finance Department/Business License Unit
City Hall, 900 East Broad St, Rm 103
Finance@rva.gov

804-646-6662
Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

oo CERTIFICATE

PLAN NUMBER:CZC-100000-2022

SITE ADDRESS: 900 E Broad Street
Richmaond WA 23219

PLAN DESCRIPTION: Home office for ABC Craft store specializing in hatg, h ndb?sc& es and cosmetic
jewelry. Online retail sales only. No clients will fe seKat this Igdation, and there will

be no onsite sales or transactions.

PARCEL NUMBER: EOQQO17501

ZONING DISTRICT: R-5

SQUARE FEET: 200

POD:

ON-SITE PARKING:  2.00

LOCATION OF OFF PREMISES PARKING:
BZA CASE:

amily Residential

ABC Craft Store
900 E Broad Street
Richmand, VA 23219

DWNER INFORMATION
City of Richmond, Public Utilities
900 E Broad Street

Richmond, VA 23219 0

Zoning: Home Occupati
Rules as agreed.

William C. Davidson, Zoning Administrator Date


mailto:Finance@rva.gov
https://www.rva.gov/planning-development-review/online-permit-portal

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

St

CITY OF RICHMOND

Department of Planning & Development Review
Division of Zoning Administration

900 EastBroad Street

City Hall- Room 110

Richmond, Virginia 22219

E-mail: PDRZoningAdministration@RVA gov (804) B46-6340: Office

eps to Request a Certificate of Zoning Compliance (CZC) for a Home Occupation in the OPP:

LN m AW =

SELECT *Apply” on the top Dashboard.

SELECT *Certificate of Zoning Compliance —Residential® from “Zoning” search under Application Assistant.
SELECT *Apply” from Certificate of Zoning Compliance —Residential

Click on the “+" on "Add Location”

Input the desired address information in the “Address Information™ Box. DO NOT Enter Manually.
SELECT “Search” and address choices will appear.

SELECT “Add” for the appropriate displayed Address and the Address will appear.

SELECT *Next™

Under “Plan Type”, in the *Description” field, type in the business description for the proposed business

. Input the size of the space to be used as an office in the dwelling or apartment in the “"Square Feet” field.

. SELECT *Next’

. CLICK on the “+" on “Property Owner — Add Contact’

. Input the desired Owner Name Information in the "Search Name, E-mail, or Company” Box

. SELECT *Search” and Owner Name choices will appear

. SELECT “Add" for the appropriate displayed Owner Name and the Name will appear.

. SELECT “Next” and this will display the “More Info™ screen

. CLICK on the drop-down of “Plans”

- SELECT *Yes" or “No" (If you have a floor plan, you will attach it later)the desired Contact type Information

from the drop-down

. CLICK on the “If Other, Specify” field and enter Home Occupation
. Input the size of the space to be used as an office in the dwelling or apartment in the "Square Feet”

field.

. CLICK on the “Residential Uses” drop-down

. SELECT the type of dwelling unit.

. Input additional contact information under “Additional Contacts”

. Input additional business information under “Notes”

. CLICK on the drop-down of “| am authorized to submit this application”

. SELECT *Yes"

- SELECT “NEXT" and it will display the "Attachments” screen

. CLICK on the drop-down of the "Supporting Documentation” at the top of the Dashboard, then click on

*Zoning”

. SELECT *Zoning Owner Affidavit” and the document will appear

. Complete the information in the top half of the form and check the box marked *Home Occupation”

. After reading the Home Occupation rules (2" page), sign and date the form

. Scan and save the signed form as a PDF on your device.

. CLICK on the "+ on “Please sign and attach affidavit — Add Attachment” box; available files will appear.

. SELECT the appropriate file and SELECT “Open” OR double-click the appropriate file.

. SELECT “Next” and the Summary Page will appear. Verify the information on these pages.

. SELECT “3ubmit” and a message (in green at the top of the screen) should state that your application was

successfully submitted. No fees are due at this time and after review, you will receive another E-mail alerting
you that an invoice has been produced.
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Step 1. CREATE new account
or
LoG into your existing account.

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

Step 2. Select Apply button on dashboard

Welcome to Self Service

o

Search Public Records
This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

Apply
This tool can be used to apply for a
permit, plan or license.

©

Login or Register

Login to an existing or create a new
account. You can also find help if you
forgot your login information.

Pay Invoice
Use this tool to pay for individual
invoices.

©

Map
Explore the map to see the activity
occurring in your neighborhood.

e
;-

Calendar
Click here to find out about certain

events like holidays and public
hearings.

Welcome to Self Service

Q)

Search Public Records
This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

o

Apply
This tool can be used to apply fora
permit, plan or license.

(2]

My Account

Click here to access your account
information.

Pay Invoice
Use this tool to pay for individual
invoices.

(0]

Map
Explore the map to see the activity
occurring inyour neighborhood.

Calendar
Click here to find out about certain

events like holidays and public
hearinas.
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shhoard  Home  Other Resourcesw  Apply»  Supporting Documentation»  Frequently Asked Questions» ~ MyWork  Today's Inspections  Search@,  Calenda

Application Assistant

Search for Qpplication names and keywards

&% Trending S0 My History [ Short Term Rental
 Show Categonies
Building {Commercial) - Accessory
@ Category Name: Description:
Building To build a commerdal accessory building
Step 3. You may select ALL or you may B”'“"g:ac“"'““““'m""mml
] . AIEZOrY Name: 1on:
search for Certificate of Zoning &Q Buidig Toconsirctandiiontos commercilbiing
Compliance-Residential under Plans. If you
are unable to locate the plan submission
application via this step, please proceed to Building {Commercial) - Demolition
e
Step 4. @ Categary Name: Description:
Building To demolish an entire commerdial structure
Building (Commercial) - Foundation Only
@ Category Name: Description:
Building To construct only a foundation for a commerdial structure
Building (Commercial) - Heavy Alteration or Remodel
@ Category Name: Description:
Access Portal Link HERE Building Todo a renovation or alferation toa commerdal structure where over 505 of the original structure
izbeing changed
https://www.rva.gov/planning-development-review/online-permit-portal
Building (Commercial) - Light Afteration or Remodel
& Category Name: Description:
Building Todoarenovation or alteration to a commercial structure where 50% or less of the original
structure s being changed
Building (Commercial) - Move/Relocate
ﬁ\ Category Name: Description:
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Dashboard Hom:  Other Resources»  Applyv  Supporting Documentation»  Frequentl

Step 4. If you are unable to locate the Application Assistant
application from the previous step, you ( )

may type Zoning under Application @

Assistant, then select Certificate of Zoning
Compliance - Residential from the Certlficate of Zoning Compliance - Commercial
prompted options.

- @Certificate of Zoning Compliance - Residentia!)
> Show Categ

Building (Commercial) - Accessory
& Category Name: Description:

Building To build a commercial accessory buildii

‘.&\ Building (Commercial) - Addition

Catamans Mama: Nacrrintiane.

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

Application Assistant
Certificate of Zoning Compliance - Residential n
f A 12 Trending é My History E Short Term Rental ﬂ PLANS
» Show Categories
Step 5. Select Apply button on the Certificate of Zoning Compliance - Residential
dashboard &3 N
Category Name; Description:

Certificate of Zoning Compliance The purpose is to ensure that the proposed home business or dwelling use is allowed in the
underlying zoning district.
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“REQUIRED

Apply for Plan - Certificate of Zoning Compliance - Residential

Step 6. The LOCATIONS screen will display

Locations

LOCATIONS

Under add Location, select + icon inside blue box

/dd
Lo ation

-+

REQUIRED

S soveoon (EED)

Step 7. Under Add Address As Screen

* Enter physical business address for
Home Occupation -your
home/residential address, then select
Search. Do Not enter N-north/S- . | e
south/E-east/W-west or Street/St, reree!
Road/Rd, Avenue/Ave, Parkway/Pkwy,

Turnpike/Tpke (* *please see listed
example to the right**). <M.,Mdmss,qs >S :m &=

* DO NOT Enter address Manually
E.xm.uy DO NOT select!!

Add Lodation

Address Information Click Enter or
@ 900 Broad ) ? \?T(]e;eg%tift;ﬁgs Zﬁ;gg
Access Portal Link HERE Address Information
https://www.rva.gov/planning-development-review/online-permit-portal Search|900 ¢ broad ﬂ
Address Action

2900 E Broad St,, Jichmond, VA 23223

Step 8. Verify correct address, then select ADD 900W Broad St, Apt 2¢,Richmond, VA 23220

Resultsperpage 10 v| 1-50f5 << < >
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Apply for Plan - Certificate of Zoning Compliance - Residential

Step 9. Address and Parcel Number
should display IF previous step was
completed correctly (see example).

LOCATIONS

Step 10. Select Next

Access Portal Link HERE

Site Address
900 E Broad St,, Richmond,

Add
Location

Parcel Number +

*REQUIRED

0010515_E0000175001T
Main Parcel ¥

Remove

Step 11. The Plan Details screen will display

Create Template

* Plan Type is automatically preset and does
not require revision

You MUST enter a DETAILED business
description for the proposed business.
Please include the following information:

Apply for Plan - Certificate of Zoning Compliance - Residential

Are sales virtual/online or in-person?

* Are you seeing clients at this location? If
yes, how many, how frequently, and
between what hours?

* For TRANSPORTATION BUSINESSES/SERVICES,
are you utilizing a Commercial Vehicle for
your residential business? If yes, what is
the year/make/model of the vehicle?

*  Where will Commercial Vehicle be parked
when not in use?

PLAN DETAILS

*Plan Type Certificate of Zoning Compliance - Re

Square Feet 100

* You MUST enter square feet information
(area/room devoted to business only. Do not
input the square feet for the entire house or
apartment; just the room or area that will be

utilized as an office space).

Create Template

Home office for ABC Craft store specializing in hats,
handbags, scarves and cosmetic jewelry. Online retail
sales only. No clients will be seen at this location, and
there will be no onsite sales or transactions.

Save Dr:

“REQUIRED

Save Dr:

Step 12. Select NEXT

https://www.rva.gov/planning-development-review/online-permit-portal
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Apply for Plan - Certificate of Zoning Compliance - Residential “REQUIRED

Step 13. The CONTACTS screen will display. ° ° Om
The Property Owner’s information is ’
required. CONTACTS

Select Type

From Add Contact under Property Owner, Applicant oy e

Add
Contact

select + icon inside blue box & £ 4d
Co itact
Jane Doe

900 e broad st, richmond,
23219
Iy
B¢ REQUIRED ’

-+

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal Create Template saveDraft (g

Step 14a. Required - Property Owner as listed Add Contact Add Contact
by the City Assessor’s office. (Please note that
this is not the Management Company)
Add Contact As : Property Owner Add Contact As : Property Owner

* Enter property owners Name, E-mail, or

Company, then select Search.
My Favorg My Favorites

Search City of Richmond

rcthame, E-mail, or Company
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DVA VIRTUALCITY HALL | SOCIALSPAGE | CITY NEWS

- WA WwaT W
RICHMOND VIRGINIA

The Diamond District

Step 14b. You may also verify the property
owner’s information via the City Assessor’s .
office by accessing the following link: o linrnteed lncome Bllor
Richmond Zoning Map. L

Step 14c. You can also access the Zoning
Map via the City Assessor’s page by visiting

www.rva.gov, and navigating to the Assessor
of Real Estate link under the Menu Bar.

RICHMOND VIRGINIA

COVID 19 Updates
Capital Impfovement
Marcus Alerfp
Special Evegt Planning

Mayor »
Council
City News

Access Portal Link HERE

911/Emerggncy Communications »

Adult Drug Fourt »

https://www.rva.gov/planning-development-review/online-permit-portal Ambutance fruthority

Ani rol >

Assessor of Real Estate 3

Step 15. Verify the correct Property Owner’s

information, then select ADD

W RICHMOND SPRUILL-ACCTS RICHMOND
PAYBL
ﬁ CITYOF DAWESLEE - FIRE CITYOF
RICHMOND STATION11 RICHMOND
ﬁ CITYOF DEPT. OF PUBLIC CITYOF
RICHMOND UTILITIES RICHMOND
‘)} CITYOF SCHOOL CITYOF

Add



https://gis-home-page-cor.hub.arcgis.com/apps/richmond-parcel-mapper-1/explore
http://www.rva.gov/
https://www.rva.gov/planning-development-review/online-permit-portal

Apply for Plan - Certificate of Zoning C(mII iance - Residential “REQUIRED

Step 16. Property Owner’s information o S o
should display IF previous step was
completed correctly (see example). conTACTS

Select Next. Applicant

8

Contact
Jane Doe CITY OF RICHMOND
CITY OF RICHMOND DEPT.
900 e broad st, richmond, OF PUBLIC UTILITIES +
23219
>
Access Portal Link HERE m I ——— JE—— Next
https://www.rva.gov/planning-development-review/online-permit-portal Apply for Plan - Certificate of Zoning Compliance - Residential “REQUIRED

Lecations Type Contacts More Info

General | Top | Main Menu

N . Off-Site Parking Spaces
Step 17. The More Info screen will display

Parking Description

Step 18. All areas indicated with (*) are -
required.

Under Plans, you may select No if you are Parking Location
not submitting a Floor Layout/Design Plan

for your Home Office space. On-Site Parking Spaces
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Step 19. Under If Other, Specify enter Home ﬂ socty | Pomne Gt >
\

Occupation.

——
Square Footage 100

Step 20. Enter square feet information (the area
devoted to business only (i.e. the size of the room to rons

be utilized as an office)
Must select at least ONE of the: Other (specify in box below) >
following:

Step 21. Please select OTHER for Home Mdentalses | Three o moreFaly
Occupation - Residential.
Step 22. Under Residential Uses, please
indicate if you live in a:

One Family
Two Famlly (tWO UnitS) @Dﬂfﬂmm'mmmnn or Additional BUMHD
Three or More Family (apartment

Additional Contacts:

building/complex)
“1am authorizedtosubmit this | Ves
Condo » . arpcen
Or if this is for a Baby Sitting business
Please enter Name, Address, Phone number, and Email addr{iss of the i ‘ontact in the ab Id.

Step 23. Please enter any additional contact

information or other information regarding your PR Crcate Tempiste SaveDran <>
business under Notes.

Step 24. Select YES under authorization.

Select Next.

Other/Home Occupation
Use this to apply when your home or apartment will be used to operate a

Access Portal Link HERE business and a business license is required.

https://www.rva.gov/planning-development-review/online-permit-portal
(Example: Establish a marketing or consulting business within a portion of

the residence).
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Step 25. The Attachments screen will display. The
Owner Affidavit form is REQUIRED. A copy of the
Owner Affidavit form would have been sent to you

in the initial email received with these
instructions. Please download and complete the
form, then upload to the portal.

To upload attachment, select “Please sign and

attach affidavit - Add Attachment” (select + icon
inside blue box).

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

Step 26. If you do not have a copy of the form,

select Zoning Owner Affidavit under Supporting

Documentation = Zoning tab at the top of the
dashboard page.

Dashboard  Home  OtherResources»  Apply  Supporting Documentation »

i Applyfor ﬁn - Certificate of Zoning Compliance - Residential

Frequently Asked Questions®  MyWork  Today's Inspections

Locafions Type Contacts

Please sign anglittach affidavit.

) Select Type
Please sign and g

attach affidavit

Add Attachment Add Attachment

+ +

Supported: pdf

Supported: oo

l REQUIRED '

N 1 1

Ml mn
LAdal iU MU WL RESUUIUES ¥

OPP User Guide

¥ OPPTips & Sample Descriptions

¥ OPPUser Gulle

Maore Info Attachments

SearchQ

“REQUIRED

Next

Appy > Supporting Documentation® | Fren sently Asked

—GED>

 5TR Crwmer Affivavit

Toning Ovner Afdavt

For DPUWat

b Responsible

¥ Plan Review
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OWNER AFFIDAVIT FORM - Page 1

To Be Completed by Applicant

(Complete ALL items highlighted in ~YELLOW )

Important: The Property Owner is not required
to sign the document, but you are required to
obtain the Owner’s permission prior to applying for
your Zoning permit. The City’s Zoning Ordinance
requires that our office notify the Property
Owner(s) of any potential business on their
property, thus the Owner will receive a copy of the
Home Occupation CZC permit. If no consent was
provided to you by the Property Owner prior to
approval, you will NOT be reimbursed for any fees
paid for your permit.

Prior to signing, please review Page 2 (Home Occupation
Rules) to be sure that you can meet all of the requirements
(#1-#8). If you can meet all of the Home Occupation rules,

you can then sign and date the Affidavit.

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

Please review
ALL pages of
the
OWNER
AFFIDAVIT form

City of Richmond, Virginia
Department of Planning and Development Review, Zoning Administration Division
900 East Brnud Strm,tt 'Clt'\ Hall Rnum l]l]o Rlchmund Vlrglma 23219
ministration

» hittps:/fwww

vel nE-review/zonin
fo“ce (304] {346 6340 » I-acmmﬂe 804 646—6948

TO BE COMPLETED BY THE APPLICANT
Applica mus complets ALL e,

HOMESITE ADDRESS: APARTMENT NOKSUITE

APPLICANT'S NAME: EMAIL ADDRESS

BUSINESS NAME (IF AFPLICABLE

TRADE SAME (IF APPLICABLE):

FROFERTY OWNER:

PROFPERTY (/WNER ADDRESS:

CERTIFICATION

[MUST CHECK ONE|

Home Qccupation {See page 2)= acknowledge that | am carlifying and affrming that | have rghtfuly received autharizafion of te
pesly owner OF agerd for property owner to cperali: my home business. |will comply with the hame accupation rules & my sgnature [Below)
eanfimg my knowiedge and understanding of the conditions of approval in the Zaning Ondinance. | further catify that | reside on the premises
identfied and understand the awner andior agent wil obtain a copy of this approval and document,

[0 Ownership Change (Multi Family or Commercial}- acnowizdge that | am cerifying and afirming that | am rightiuily the new cwner of such
building. | acknoaledge that | am centifying and affirning $hat | will compdy with ALL rules and my signature {below) confirms my knowledge end
undarstanding of fie condilions of appraval in the Zoning Ondinance.

[0 Tenant Change- | acknowledga that | am cadifying and affiming that | have rightfully received authorization of the proparty canar OR agent
Tar property ownat b operali: Ihe cammercial business requestid al Wis site bealion 5 a new leranl. | acknowledge thal | am serifying and
alfirening Brak | will camply with ALL rules and my sionatuns {bekiw) confims my koowhedge and vedersianding of the condlicns of approval in th
Zoning Ordinance. | further ceify and understand the cwner andior agerd will abtain & copy of tis approval and document.

[ Wireless Communieations {Small Cell) — | acmawledge that | am ceriifying and afrming that | have rightfuly recelved authanzation of te
propesty cwner () OF. agert for property cwner () to install 2 smal cell faciity on privete property located inside an enchasura of no mare han siz
cubic feet in volume, or in the cass of an anterna that has exposed slements, the antenna end all its exposed elements can fit within an imaginany
anclosure of no more fian six cubic faet. | acknowledge that | am cestifying and affiming that | will comply with the ALL rules and my signature
Ibekow] confims my knowledge and understanding of the condlions of approval in the Zoning Qrdinance, | urther cerdify and understand he owner
anclor agent wil cbitain a copy of this approval and document,

Failure fo comply with the above rules constitufes a violation of the Zoning Ordinance subject fo a revocation of approval and fine; if
convicted, of up to onethousand ($1.000) dolfars and'or up to one (1) year in fail.

SIGNATURE DATE

Effetive TR2021
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OWNER AFFIDAVIT FORM - Page 2

Home Occupation Rules

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

Please review
ALL pages of
the
OWNER
AFFIDAVIT form

City of Richmaond, Virginia
Department of Planning and Development Review, Zoning Administration Division
900 East Broad Strtcta Clty Hall - Room 110 = Illchmond, \"Irgima ?.321'}‘

Oﬁ_cc {804} Hd6-6340 » Facsimile 804- 15-415 (948

HOME OCCUPATION RULES
PATH Ary secupation, professian, business or erferprse which sincikdentaland secondary e the
D 5 ; :

The fallowing provisiens shall apply to heme cecupations in all disticts in which they are pemaiied by the use of regulasons set farih in fhe Zoning

[l Emplopment. Only parsens ving together &s a family on the premises shall be employed an the premisas in the conduct of the
home pecupalion
1 Lozatian. The homa occupelion shal be conducied within the dwelling unit ar within & complalely endosad accassary building

on the same property, previded thal thehame oceupation useofanaccessarybullding shall be permatied anly when aulherized by
mxcaplion granted by the board of 2oning appeals pursuant fa saction 30-1040.3 of the Zoning Ordinance. Use an an accessory
buslding far mobar wehicle parking or incdental storage of products or matenals used in canjunciion with & home cocupation
canductid within the dweling unil shall ned requine an exceplion, There shall be no outsde actiily of outsice starage of praducls
ormatariats in conjunclion with any home accupation.

{3 Area, The home occupatian, whesher lncated in the dwelling unitorin an accessory bulkding, shal nat oocispy an anea greater than
e equivalent of 25 pencent ofthe enclosed and heated floor area of the dwaling unitor more than S00 sgquars fset. whichever is
Ies, freas wilhin enclased buldings and use for parking of vehides a5 may be required by seclion 306407 of the Zoning
‘Ordinance shall not be included in calculation of te area devoted fo the home occupation.

) Appearance. Themeshalbenosigns, ofherthanspecificaly parmitted by arficla W of this chapter, and no displays or allarations o
W exlinon of the Dulding or premises hal wauld disinguish il &S being devobed ba 3 Pan-dwelkng use,

{5 Intensgiyiraflic. Visilatonbycliants, cusicmers, vendersaratharvsiions agsactaled with the home accupation, inchuding delveries,
shall not excesd atotal offour vehicles parday, normare than twopersans atany one time, and shall oocur oy betwean the hours
af B:00 AM and 6:00 PM

(5 Weticies, Parking or starage of veticles shall ba subject to the limilalions sal forth in seclion 30640.2 of the Zoning Ordinance,

pravided that no mare than two vehides used in conjunction with 2 hame acoupation shall be parked ar stored on e premises
eilher oulside o ingide a comphelely cowvered enclosed buikding,

7l Prahibited activites. n conunclion with any home acopaten, ra product shall be offered for sale drectly e customers on tha
pramizes, there shall benohousing of persens for companeation, and there shallbe o repair of vehides or imemal combustion
&NQNES.

pooupgtion: beauty salons, barber shops, manicurs arpadicure
umus.nhuaw 'rhnrqr; mudlr.alur ilurl‘hl uﬂ':u and :ahln-g businesses, kennals, velerinary clinics and similar uses
ar activities,

(L]} Performance. There shall be no process or acivity conducted or equipment cperated thal generates any naise, vibratian, odor,
smoke, fumes, glare or electical interference dscernable to e normal sensas beyond the ot lines of the property an which the
home pecupation & conduded. In the case of a home occupalion conducied in a dweling unit ofher than a sngle-family detached
dwaling, suchimpacts shall not bediscamable tothe normal senses outsda ofthe dweling urit. Thewse or storege o bath of
hazardous matenals of such type of in such quantities rat nomally permitted in a realdential sinseture shall be prohibibed,

HOTE: N vehicle that excesds an empty welght of alx thousand five hundred (65000 pounds, semi-traler ar commercial vehice shal be

parked ar stored cutside ofd completely endosed buiking Forthepurposes ofthis sacfion, a commercial vehicks is defined &s a lad
ar empty motar vehicke that excesds an empty weight of six thousand fve hurndred (8,500) pounds, a railer or semitrailer, desgned
or raguladyusad for camying freight, merchandise, or more ®an ten {10) passengers, induding buses.

Effeetive Wa/2021
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Dashboard Home  OtherResourcasv  Applyw  Supporting Documentationw  Frequently Asked Questionsv  MyWork ~ Today'sInspections ~ Search@

Apply for Plan - Certificate of Zoning Compliance - Residential “REQUIRED

Step 27. Print/complete form, SCAN/SAVE to ] o o (] - ]
computer/device, then upload/attach to planin e ehments
blue box. Attachments

Please sign and attach affidavit.

Please sign and attach

affidavit
City of Richmend - Owmer +

Affidavit - Zoning.pdf

*If box has white background Select NEXT.

Select Type

Add Attachment

*If background is still blue, please try again.

Size: 366,58 KB

Remove

Save Draft Next

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal

Please review ALL
pages of the

OWNER AFFIDAVIT
form



https://www.rva.gov/planning-development-review/online-permit-portal

Apply for Plan - Certi of Zoning Ci i i i “REQUIRED

Step 28. The SUMMARY screen will display. PY Y P P P o-
Once you have confirmed that all the coms S—— |

information you input is correct, select SUBMIT.
"

Locations
Site Address 900 E Broad 5t,, Richmond, VA 23219
Parcel Number 0010515_E0000175001
Basic Info
Type Certificate of Zoning Compliance - Residential
Description Home office for ABC Craft Store - online retail sales only. No clients will be seen at
this location, and there will be no onsite sales or transactions.
Square Feet 100
Applied Date 01/05/2022
Contacts
Gcant John/Jane Doe
900 e broad st, richmond, 23219
Property Owner CITY OF RICHMOND DEPT. OF PUBLIC UTILITIES
CITY OF RICHMOND
More Info
General

Top| Main Menu
Off-Site Parking Spaces

Parking Description

SUP/CUP
Parking Location

On-site Parking Spaces

Step 29. If changes are required to the
application, you may save the submission as a No.orUnits
draft (Select Save Draft). This will save your Iother Specy  Home Occupation

Plans Mo

Square Footage 100

current application, and will allow you to return
at a later point to complete the process, after Mustelect atleast ONE afthe Ot spciyinbox below)

following-
which you may submit the application. S ——
Additional Contacts:

1am authorized tosubmitthis  Yes
application

Pl Name, Address, d Email addre the i ‘ontact in the

Access Portal Link HERE Attachments

Please sign and attach affidavit City of Richmond - Owner Affidavit - Zoning.pdf

https://www.rva.gov/planning-development-review/online-permit-portal

Back Create Template ‘Save Draft
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Step 30. Upon completion, you will receive a
verified status (v'), along with a Plan Number.

Step 31. You DO NOT need to request an
inspection for your Plan. If an inspection of the
property is required, you will be contacted by the

assigned Zoning staff member regarding this
inspection.

Step 32.
No fees are due at this time.
Staff will review and begin
processing your application.
If all information is provided and

complete, you will receive an E-mail
notification regarding your INVOICE.
Please submit your payment upon
receipt of this notification.

If incomplete, staff will email you for
the additional information.

Step 33. Once you have received your APPROVED
Certificate of Zoning Compliance (CZC) permit,
please contact the City of Richmond’s Finance

Department regarding your business license:

Finance Department/Business License Unit
City Hall, 900 East Broad St, Rm 103

Finance@rva.gov
804-646-6662

a r plan application was submitted successfully. No fees are due at this time; we will review your application, and we will be in touch with you shortly.

Plan Number: CZC-100000-2021

PlanDetalls T a0 -

Type:  Certificate of Zoning Status:  Submitted Online Project Name:
Compliance -
Residential
TVRNumber 1052508 | Applied Date:  12/03/2021 Bxpiration Date:
Distric  aaRichmofd AssignedTa:  Davidson, William Completion Date:

Square Feet:  0.00

Description:  home occuation

Locations Fees Reviews Inspections  Aftachments Contacts Sub-Records More Info

Frony oss Workflow Available Actions

@ Certificate of Zoning Compliance - Started - Scheduled for B RequestInspection
12/17/2021 Site Inspection - Code
o st
Inffogress .
wilstarisd O Home Occupation Rules Agreement
(O siteInspection-
O Issue Certificatz of Zoning Compliance
Fees

Access Portal Link HERE

https://www.rva.gov/planning-development-review/online-permit-portal


mailto:Finance@rva.gov
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