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Department of Planning & Development Review, Bureau of Permits and Inspections 

900 East Broad Street, Room 108 

Richmond, Virginia 23219 

Office: (804) 646-4169 

https://www.rva.gov/planning-development-review/permits-and-inspections 

 

Owner’s Name:  

Property Address:  

Daytime Phone Number:  

Email Address:  

 

§ 54.1-1111. Prerequisites to obtaining business license; building, etc., permit. 

Any person applying to the building official or any other authority of a county, city, or town in this Commonwealth, 

charged with the duty of issuing building or other permits for the construction of any building, highway, sewer, or 

structure, or any removal, grading or improvement shall furnish prior to the issuance of the permit, either (i) 

satisfactory proof to such official or authority that he is duly licensed or certified under the terms of this chapter to 

carry out or superintend the same, or (ii) file a written statement that he is not subject to licensure or certification as 

a contractor or subcontractor pursuant to this chapter. The applicant shall also furnish satisfactory proof that the 

taxes or license fees required by any county, city, or town have been paid so as to be qualified to bid upon or 

contract for the work for which the permit has been applied.  

 

§ 54.1-1101 Exemptions; failure to obtain certificate of occupancy; penalties. 

A. The provisions of this chapter shall not apply to: 

 

Please choose one of the following below, and you are required to submit proof (in a PDF document(s)) for 

the item you choose: 

 

Any governmental agency performing work with its own forces; 

Any person who performs or supervises the construction, removal, repair or improvement of no more than 

one primary residence owned by him and for his own use during any 24-month period; 

Any person who performs or supervises the construction, removal, repair or improvement of a house upon 

his own real property as a bona fide gift to a member of his immediate family provided such member lives 

in the house. For purposes of this section, "immediate family" includes one's mother, father, son, daughter, 

brother, sister, grandchild, grandparent, mother-in-law and father-in-law; 

Any person who performs or supervises the repair or improvement of industrial or manufacturing 

facilities, or a commercial or retail building, for his own use; 

Any person who performs or supervises the repair or improvement of residential dwelling units owned by 

him that are subject to the Virginia Residential Landlord and Tenant Act (§ 55.1-1200 et seq.)  
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B. Any person who is exempt from the provisions of this chapter as a result of subdivision A 7, 10, 11, or 12 

shall obtain a certificate of occupancy for any building constructed, repaired or improved by him prior to 

conveying such property to a third-party purchaser, unless such purchaser has acknowledged in writing that no 

certificate of occupancy has been issued and that such purchaser consents to acquire the property without a 

certificate of occupancy. 

C. Any person who is exempt from the provisions of this chapter as a result of subdivision 7, 8, 9, 10, 11, 12, or 

14 of subsection A shall comply with the provisions of the Uniform Statewide Building Code (§ 36-97 et 

seq.). 

D. Any person who violates the provisions of subsection B or C shall be guilty of a Class 1 misdemeanor. The 

third or any subsequent conviction of violating subsection B or C during a 36-month period shall constitute a 

Class 6 felony. 

 

Signing this affidavit acknowledges that you, as the owner or lessee of the property, are familiar with the licensure 

requirements of §54.1-1111 of the Code of Virginia and that you are not conducting activities as a contractor, 

subcontractor or owner developer. 

 

I hereby affirm that under the provisions of Title 54.1-1101 of the Code of Virginia, I am not subject to licensure as 

a contractor or subcontractor.  By this statement, and the submission of required proof document(s), I assume full 

responsibility for completion of the proposed work in accordance with all applicable building codes and law. I also 

understand it is a violation of State Law to knowingly hire an unlicensed contractor. 

 

Signature of Owner:   Date:  
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